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» SiEeAl AIfTSd R GEEwAT ATENT |
> eI HHATRIEEH! AHET T TUEE |
» THIId YTl =T q9T USHhT BTH, baed T AR-HR |
R, feudhy d@:
> fewqufl <@, gf=m |
> fauft orer eam faque & |
3. gfqasq d@:
> gidaed dEaH GREg q97 Jiqasd odel A G FRIee |
¥, AT SFTETI:
> ANE FETATITAT o1 AT oo Jiaiee! TamT |
> TIEASH! TRATHT, I29d, Hew, fafy T aimar |
Y. WIS d@
> HIEE @A 99 ¥ HIZHE FEl AT faque favaes |
% TAHEER q91 Y41 YdTe:
» U FEgR. U9 AAeRE] Hecd, qFd TIAT gAu UEE, TAeTH! (Biqy, I FaeR
el AT faque T |
> Fordia gl aqiel 3599, IAT IHREe, TAT (BATTHT Jooid giu Heedes ¥ 2-adl |
» [ada I TATIR! Heed, UF FATHT TErhl Fafd, Tl [bdradl Hedes qur
AT &I AT faqud FEe T - |
» Y418 g 4d18e ¥ qaT JaATEHT HHATIH! e |
O, FPYY T FPYR TANTERH A
» HFIIH =T T HEA |
> BEATAIHT FFIEIR TA |
> FATAIH dq9Tee T THINAE TSt e |
> HHISAE FATAHT GaTled T TeeTehl ATHT T Fawdma |




q. AT TITE:
> i gemERl A, Ied T HhT |
> AT HRIGAT TR, SAT=IRAT ¥ fafag Sarwatedr |
> Aidie gemra ¥ 9fires gemed famrer aaRae |
3. i qeEeeET A= qaEsd I TEER |
> TMeanT = |
> &% T fobare |
> ATEATd, AT A [qaRer, e T |
> &9 Hel |

> qodr faew |
» TDS, E-TDS

> T SaeTaE g T, 710 |
3. oI g A
> oiadl AL, IRATHT, Ig9d ¥ Hecd |
» qoCH TRRET |
> aoie fAmior gtwan |
> a9¢ AT T I |
> Toidhl AT T ATHTNTE TAT |
¥ AGTIRIEAU G AT
> @I G, Iged, AR fHer, IR ¥ Hed |
> AT @TILIET qIT e (@Tq<I&u, NFRS |
> o9 HEdTe T FEILE |
> AGTIETIT Gicqae |
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1. Operating systems and their installations:
Introduction, Types and Functions of operating system
Microsoft windows

Elements of windows

Desktop, Taskbar, My computer, Recycle Bin, Briefcase-Starting and Shutting Down
Windows

Folders and File Managements with Windows Explorer

Customizing Windows-Installing Fonts, Display Setting, Installing and Un-stalling
software.

Windows Application

Notepad, WordPad, Ms-paint, Ms dos prompt, calculator

. Application Programs and installation:

Microsoft office

Ms Word: Introduction, Creating Saving and Opening the document. Ms Word
Environment (Menu, Toolbars, Status Bar, Rulers, Scroll Bar etc.) Coping, Moving,
Deleting and Formatting Tex Using Various Nepali Fonts

Ms. Excel : Introduction to MS Excel (Workbook, Worksheet, Rows, Columns and
Cells, Data Entry and Editing (Entering data, Editing, Copy, Cut, and Paste. Basic
Formulas: Using simple formulas like SUM, Average, MIN and MAX.) Formatting
Cells (Changing font, alignment, borders and number format)

. Printer and Scanner

Printer/Scanner Installation: Printer/Scanner Driver, Default Printer Printing of
Documents using different types of printers, Scanning of documents, photographs and
use of scanned documents and photos.
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